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1.
GENERAL INFORMATION

1.1
General knowledge of the trade and the training required for it is the basis for this examination. Candidates are evaluated on their competency to determine their suitability for the occupation and its training process.

1.2
Candidates' participation is assessed by the examiner throughout the course. The examiner is the teacher or any other person designated by the centre.

1.3
Evaluation focuses on the candidates' participation in various activities rather than the results they obtain.

1.4
A Participation Evaluation Checklist enumerates the criteria upon which the candidate's participation is evaluated. A copy of this checklist is provided in the Candidate's Booklet so that the candidates may refer to it throughout the course.

1.5
This examination comprises three consecutive phases in which candidates will:

Phase 1 – 
Phase 2 – 
Phase 3 – 
2.
INSTRUCTIONS

2.1
Before the examination

(
For each candidate, complete the identification section of the Participation Evaluation Checklist.

(
Prepare the Observation Checklist for Phases ___ and ___, writing each candidate's name in the appropriate sections.

(
Distribute the Candidate's Booklets, including the worksheets and the Participation Self-Evaluation Checklists.

(
Make sure that all the instructions are clearly understood. Provide explanations if necessary. Ensure that candidates understand the evaluation procedure.

(
Inform the candidates of the dates scheduled for submitting the information collected, participating in the group discussion, and submitting the written report.

(
Make sure that each candidate fully complies with the requirements for each phase of the examination.

2.2
During the examination

Phase 1 – 

Part 1

1.
Make sure that each candidate has a copy of Worksheet #1.

2.
Collect Worksheet #1 on the scheduled date, making sure that the candidates have completed the identification section.

3.
Evaluate the candidates' work and check off the appropriate boxes in sections ____ and ____ of the Participation Evaluation Checklist.

Part 2

1.
Plan and lead the group discussion on the trade.

Note:

Candidates' participation is considered satisfactory when they:

•
Provide information on one or more of the aspects listed in section ____ of the Participation Evaluation Checklist.

OR

•
Complete the information provided by another candidate.

OR

•
Voice agreement or disagreement with the information supplied.

Each candidate is required to contribute to the discussion at least once. Candidates may refer to their worksheets during the discussion.

The examiner's role is to encourage responses from candidates who would otherwise have difficulty in participating spontaneously.

2.
Record your observations of each candidate's participation in Part 1 on the Observation Checklist.

3.
Record results by checking off the appropriate box in section ____ of the Participation Evaluation Checklist.

Phase 2 – 

1.
Plan and lead the discussion on the training program and skills required for the trade.

Note:

This discussion should be organized so that it is not unnecessarily long and repetitive. Dividing the candidates into groups of 3 or 4 would enable all the candidates to express themselves on all the aspects.

2.
Record your observations of each candidate's participation in Part 2 on the Observation Checklist. Record results by checking off the appropriate box in section ____ of the Participation Evaluation Checklist.

Phase 3 – 

1.
Make sure that each candidate has a copy of Worksheet #3.

2.
Collect Worksheet #3 on the scheduled date, making sure that the candidates have completed the identification section.

3.
Evaluate the candidates' work and check off the appropriate boxes in sections ____and ____ of the Participation Evaluation Checklist.

2.3
After the examination

(
Collect all Candidates' Booklets including the Participation Self-evaluation Checklists.

(
Complete the marking sections and indicate the final decision.

(
Inform the candidates of their results as soon as possible so they may redo whatever parts of the examination they need to meet the performance standard.

(
Submit all the examination material and the decision forms to the designated person.

3.
TABLE OF SPECIFICATIONS – PARTICIPATION ASSESSMENT EXAMINATION
(Version: _____________)

Program: __________________ / DEP _______

The Trade and the Training Process (Competency __)

Time Allotted: Evaluated throughout the course

Expected Outcome: To determine the suitability for the trade and the training process

	Participation Indicators
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	Participation Criteria
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	Participation Indicators
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	Participation Criteria
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Note:
In the event of modifications by the MELS, BIM will revise the current table of specifications and all related evaluation material.
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OBSERVATION CHECKLIST

PHASE 1

The Trade and the Training Process (Competency __)
_____-_____.EA
	Check off each criterion that the candidate fulfills, in the space provided.
	NAMES OF CANDIDATES

	ATTITUDES
	
	
	
	
	
	
	
	
	
	
	
	
	

	Phase ___ – 


	___
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	Phase ___ – 
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Record these results on each candidate's Participation Evaluation Checklist.

Program: __________________  /  DEP _______

PARTICIPATION EVALUATION CHECKLIST

(EXAMINER)

Version ___ / Month 20xx
The Trade and the Training Process (Competency __)
_____-_____.EA
	Candidate Identification 

	Last Name: _________________________________________  Given Name: 

Centre: 

Permanent Code: 


	Pass/Fail Decision Form

	Pass Criteria

•
___ "YES" decisions out of ___

•
Compulsory success for criteria ___, ___ and ___
	Result

__ "YES" decisions out of __

Achieved:  YES (  Non (
	Decision

Pass   Fail

(   (

	Date: 

	Examiner's signature: 


	Phase
	Participation Criteria
	Yes   No

	1
	XXXXXXXXXXXXXXX

1.


1.1


-


-

	(  (
(  (

	
	XXXXXXXXXXXXXXX

2.


2.1


-


-

	(  (
(  (


	Phase
	Participation Criteria
	Yes   No

	
	
	(  (
(  (

	
	
	(  (
(  (

	
	
	(  (
(  (

	
	
	(  (
(  (

	
	
	(  (
(  (


	Phase
	Participation Criteria
	Yes   No

	
	
	(  (
(  (

	
	
	(  (
(  (

	
	
	(  (
(  (

	Pass Criteria:
___ "YES" decisions out of ___ , necessarily comprising criteria ___, ___ and ___


	TOTAL:
	( (

	PASS

(  (
YES   NO




Comments:
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1.
GENERAL INFORMATION

1.1
This examination focuses on your knowledge of the trade and the training required for it. Your participation in the different activities will be evaluated rather than the results obtained in them.

1.2
Take time to read carefully the information provided in this booklet.

1.3
Your participation will be evaluated throughout the course. Make sure to keep in mind the criteria listed on your Participation Self-Evaluation Checklist. You may refer to that document throughout the course. Your self-evaluation will not be taken into account by the examiner.

1.4
The examiner is your teacher or any other person designated by the center.

1.5
Fill out the identification section on your Participation Self-Evaluation Checklist and the worksheets.

2.
MARKING INFORMATION

2.1
You will be given either a "YES" or a "NO" verdict for each participation criterion on the evaluation form.

2.2
To pass this examination, you must meet the compulsory participation criteria ___ and ___ and have no more than ___ "NO" verdicts among the other criteria.

2.3
In the event that you do not meet the pass criteria, the unacceptable parts will have to be redone until you meet the required standards.

3.
DESCRIPTION OF THE EXAMINATION

3.1
This evaluation comprises three consecutive phases described on your Self-Evaluation Checklist.

3.2
Throughout the course you will be required to:

Phase 1 – Write information on the occupation.
Phase 2 – Participate in a group discussion on the training program and the requirements to be met in order to practice the occupation.
Phase 3 – Produce a written report on your career choice.

4.
PROCEDURE

Phase 1 – Information on the Trade

Part 1

•
Use Worksheet #1 to collect information on different aspects of the trade as listed on your Participation Self-Evaluation Checklist.

•
To do so, you may:

-
use written sources of information (books, pamphlets, brochures, magazines, newspapers, etc.);

-
contact resource-persons (meetings, telephone calls, letters, etc.);

-
use any other source of information (radio or television programs, videos, etc.).

•
Fill in the appropriate section of your Participation Self-Evaluation Checklist.

•
Hand in Worksheet #1 on the prescribed date, making sure you have filled in the identification section.

Part 2

•
Meet with the other members of your group to share the information you have collected.

Note:
You may refer to Worksheet #1 during the discussion.

Candidates' participation is considered satisfactory when they:

•
Provide information on one or more of the aspects listed in section ____ of the Participation Evaluation Checklist.

OR

•
Complete the information provided by another candidate.

OR

•
Voice agreement or disagreement with the information supplied.

Note:
It is important that you actively participate in the discussion.

Phase 2 – Information on the Program and Participation in the Training Process

•
Use Worksheet #2 to collect information on the training program and skills required for the trade.

(
Meet with the other members of your group and share your views on the training program and the skills required for the trade.

•
Fill in the appropriate section of your Participation Self-Evaluation Checklist.

Phase 3 – Evaluation and Confirmation of Career Choice

•
Using Worksheet #3, write a report on your career choice.

•
Fill in the appropriate section of your Participation Self-Evaluation Checklist.

•
Hand in Worksheet #3 on the prescribed date, making sure you filled out the identification section.

After the examination

•
Fill in the last section of your Participation Self-Evaluation Checklist by checking off the appropriate boxes. Add the number of "YES" and "NO" decisions.

•
Hand in the Candidate's Booklet and the Participation Self-Evaluation Checklist on the due date.

Program: __________________  /  DEP _______

PARTICIPATION SELF-EVALUATION CHECKLIST

The Trade and the Training Process (Competency __)
_____-_____.EA
	Last Name: 

	Given Name: 


	Centre: 


	Number of Hours: 



Phase 1 – 
Yes  No

1.
_____

1.1
_____

-
______ 
___  ___

-
______ 
___  ___

1.2
_____ 
___  ___

Phase 2 – 

2.
_____

2.1
_____ 
___  ___

2.2
_____

-
_____ 
___  ___

-
_____ 
___  ___

Phase 3 – 
Yes  No

3.
_____

3.1
_____ 
___  ___

3.2
_____ 
___  ___

Total: ___  ___

Pass Criteria: ___ "YES" decisions out of ___ , necessarily comprising criteria ___, ___ and ___
Program: __________________  /  DEP _______

PHASE ___

WORKSHEET #1

The Trade and the Training Process (Competency __)
_____-_____.EA
	Candidate's Name: 


Centre: 


Permanent Code: 



Task:
Produce a report on the trade in the current job market, its nature and requirements.

	General Information on the Trade

	Type of companies




	Job prospect and wages



	Advancement and transfer possibilities



	Hiring criteria




	Specific Information on the Trade

	Task description



	Working conditions



	Performance evaluation criteria



	Workers' rights and responsibilities



Program: __________________  /  DEP _______

PHASE ___

WORKSHEET #2

The Trade and the Training Process (Competency __)
_____-_____.EA
	Candidate's Name: 


Centre: 


Permanent Code: 



Task:
Collect information on the ________________ program and compare the training provided with the job requirements.

	Information on the program contents and the methods of evaluation




	Comparison between the job requirements and the training process provided



Program: __________________  /  DEP _______

PHASE ___

WORKSHEET #3

The Trade and the Training Process (Competency __)
_____-_____.EA
	Candidate's Name: 


Centre: 


Permanent Code: 



Task:
Give reasons for your career choice in a written report. Begin by describing your personal preferences, interests and aptitudes. Give an explanation for your career choice.

	Preferences and interests




	Aptitudes




	Reasons for your career choice
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